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Please also collect the program director’ s signature here if you Would like to add
courses from in-service programs.
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To the department assistant of the course :
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Notice :

1. This form is for students who were unable to add or drop courses online due to special circumstances during the course registration
period, and also got the permission from the course instructor.

2.  Please obtain the signature for (1), then follow the process for (2)

3.  Thisformisnotapplied to YM campus’s general education courses and PE courses, please follow the instructions of the Liberal Arts
college and Physical Education Office.

4. Theassistant of the department should add courses for students before the add/drop deadline. If you have any questions please contact
the Curriculum Division.

5. In=service programs or master’s program courses are not open to all students, if you want to add those courses, please get the
permission from the director.

. Except for special circumstances, students will not be able to select courses if there is a course schedule conflict.
/. After submitting the application form, please confirm your course list on course system (the final result will be based on your course

system records).
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